
Wisconsin Union Mini Courses


Course Proposal Form


(To be completed in combination w/ Application Form)
Name __________________________________________    Date ____________________

Course Name ______________________________________________________________

1. What is your primary reason for wanting to teach through Mini Courses?

2. Course Outline
   a.
Target Audience:  This course is best suited to what type of audience?

   b.
Learning Objectives:
By the end of this course what skills and/or techniques will the participants know they know? 

   c.
Lesson Plan:
Use additional sheets if needed. Participants prefer a minimum number of class sessions. Maximum number of sessions is five, three hours per session.
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Continues on reverse side.
   d.
Course Description:
A one paragraph description as you would like to see it appear in our course catalog.  Staff will edit final copy with your input and approval.

3. Class Size

Maximum ________      Minimum _______

4. Facilities
Mini Course are held primarily in Memorial Union, Union South, or in campus classrooms.  Room set-up options will be discussed in planning the course with your Program Planner.

5. Audio Visual Equipment
A/V equipment is limited in scope and availability.  Indicate the sessions (in 2c above) the equipment is needed.  Instructors are responsible for pick up and return of equipment used outside of Union facilities.

      ____ Chalkboard

____ Slide Proj. & Screen

____ Other (specify)

      ____ Bulletin Board

____ Overhead Proj. & Screen

      ____ VCR & Monitor

____ Boombox/Tape Player

6. Supplies
Your Program Planner will work with you to determine final supplies and their sources.  Supply costs are factored in course fees.  List all supplies that are required for your course.  When possible, provide estimated, per person, cost.  Instructors are reimbursed for supplies that they provide.  (Use additional sheet, if needed.)

7. Schedule
List the day and times you would prefer to teach.  Most Mini Courses meet weekday evenings, sometime between 5:30 and 10:00 pm.  Saturday mornings or Sunday evenings may also be possible.

   1st Choice



2nd Choice



3rd Choice
8. Biography  Provide a 7 - 8 word biography to place after you name in the course catalog.
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